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Organization Dashboard and Functionality

Subaccount Dashboard and Functionality

Subaccount Dashboard

Authorized users can view the details of subaccounts by clicking into individual accounts
from the Organization dashboard. This view allows users to review beneficiary details,
account balances, transaction history, account documentation, and initiate subaccount
transfers. The user can edit the subaccount name, address, email, and phone. An
additional feature is the ability to include property address on the subaccount. When
there is a Beneficiary Name there is an option to include a second name as well (E.g., in
case of surrogates). If the user has a Standalone holding account, they will not be able to
make transfers. They should use the Unassigned Transaction process to allocate funds.

Tennessee Titans Management
SADN Bowms bel 80 g 1+ Assen Caseman Unt |
Asron Colman Untt 3 Overview Tramsactions

1as Ponm o At b -t s

$9,554.00 $0.04 $0.00

000

Accownt Documents
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Nathan's 1031 Exchange

me(@gmail.com

(123) 456-7890

Edit Details

Edit Beneficiary Details

NATHAN BAUMEISTER

c/o, surogate, efc

99 South Bedford St

Burlington

Edit/Add Property Address

123 Oak St

Boulder

—

Uploading A Document

01803

12345

To upload documents for a pending subaccount, the authorized user will select the
subaccount from the Organization dashboard and click on the green button in the

“Account Documents” section.
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Kansas City Chiefs LLC

CTA > James Smith

James Smith Overview Transactions
Total Balance Acerued Interest Earned Interest No transactions to display
Details
ID/NICKNAME James Smith
BENEFICIARY NAME James Smith Account Documents
ADDRESS 99 South Bedford St Iy
Suite 101 iease upload the required docum wve to aciivale this subaccount, .

Burlington, MA 01803

EMAIL nathan@zsuitetech.com
PHONE 08564518184
BENEFICIARY TYPE Individual

ACCOUNT OPEN DATE Seplember 24, 2021
ANNUAL PERCENTAGE RATE 002 %

From here, the user will be prompted to upload the documentation required to open the
account.

Upload Documents

W9

& Upload completed W9

| attest that all the information entered into this system and the attached documents are true
and accurate to the best of my ability and knowledge

They will also be able to see and upload documents from the Org dashboard.
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Bishop, Blaine & Braxton LLC

IOLTA > Defense > Katherine Patterson

Katherine Patterson Overview

# Home

Total Balance Iﬂccrued

nterest

{3 Settings $000 $0 00
= Invite
Users Details
5 Logout

ID/NICKNAME

BENEFICIARY NAME null null
ADDRESS
EMAIL

PHONE

BENEFICIARY TYPE Individual

ACCOUNT CREATION DATE March 10, 2022

Initiating a Transaction

Posted Interest

$0.00

Katherine Patterson

undefined, undefined, undefined

Transactions

No transactions to display

Account Documents

Please upload the required documents below to activate this subaccount.

W8 FORM

SIGNATURE CARD Resend Sig Card

To initiate a transfer on an existing subaccount (whether a debit or credit), the
authorized user will first need to select the appropriate subaccount from the
Organization dashboard. From there, the user will click on the green button in the

“Transactions” section.

Kansas City Chiefs LLC

CTA > Nathan Baumeister's Settlement

Hi p z
# fHome Nathan Baumeister's Settlement Overview
3 Logout Total Balance Accrued Interest
$21,000.00 $0.04
Details
IDINICKNAME

BENEFICIARY NAME

ADDRESS 99 South Bedford St
Burlington, MA 01803

EMAIL

PHONE

BENEFICIARY TYPE Individual

ACCOUNT OPEN DATE April 16, 2021

ANNUAL PERCENTAGE RATE 002%

SUBACCOUNT STATUS Open

NATHAN BAUMEISTER

Eamed Interest

$0.00

Nathan Baumeister's Settlement

Transactions

MEMO DATE AMOUNT  TYPE

07/2712021  $1,000.00 DEPOSIT

4
E
2
EE@BC

Account Documents

& ZSuite Tech, Inc W-9 Form.pdt (WS)

& ZE_SigCard.pdf (W9)

& W9.pdf (W3)

Step 1: A new screen will then appear which gives the user the options to select the
transaction type (based on the “to” and “from” account options).
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Transfer Funds

Scheduled Transfer

Account Selection Transfer Amount

From Account

Select

To Account

Select

Step 2: The user will enter the amount to be transferred, select an effective date (up to
two weeks in the future) and insert an optional memo for recordkeeping purposes.

Transfer Funds

Scheduled Transfer

Account Selection Transfer Amount

Amount To Transfer
<$ 10,000.00

Transfer Date

[ 10/18/2021]

October 2021

Mo Tu We Th

28

5

Step 3: The last step of the process is to review the transaction details for accuracy and
click “Submit” to initiate the transaction.
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Transfer Funds

Scheduled Transfer

Master/Operating Account
Nathan Baumeister's Settlement
New deposit

$10,000.00

Thu Qct 07 2021 14:50:02 GMT-0400 (Eastern Daylight Time)

Closing an Existing Subaccount

Once inside the subaccount, authorized users can initiate an account closure by clicking
on the three dots on the right side of the screen and selecting “Close Subaccount”.

- Kansas City Chiefs LLC

1031 > Aaron Coleman 1031

#& Home Close Subaccount \“_'fl
Aaron Coleman 1031 Overview Transactions
7 Logout
Total Balance Accrued Interest Earned Interest MEMO DATE AMOUNT TYFE STATUS
Initial . v
$1 00]00000 $000 $000 ;‘megzmsﬂ?%d 071271202 $100,000.00 DEPOSIT
Details
ID/NICKNAME Aaron Coleman 1031

From here, the user will be directed to a new screen where they can review the closure
details and insert an optional memo for tracking purposes.
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Aaron Coleman Unit 3

May 26, 2021

Aaron Coleman

$0.04

Aaron Coleman Unit 3

Close Subaccount

Aaron Coleman Unit 3

&

May 11, 2022

Master/Operating Account

The Following Will Occur Upon Subaccount Closure:

= The subaccount will go into a partially closed status undil all transactions are

= Once fully closed, the subaccount will be hidden, but accessible from the organization dashboard

and the setfled balance is 0

= The account balance will be transferred from the subaccount to the designated disbursement account
= The accrued inferest will be transfemred first to the subaccount, then to the designated disbursement account

If this is a standalone subaccount, the closure is not recognized as

complete until funds have been moved out
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Reports

To view available reports through ZEscrow, click on “Reports”.

(S Aty g 2
) Subaccount Activity Report .
# Home wEmm—y Activity Report

B Reporis

Select Organization Monthly v Through 055172022

OLDERPATH  NAME  ADDRESS ~CREDITSCOUNT  DEBITSCOUNT  CREDITSAMOUNT  DEBITS AMOUNT  CURRENT BALANCE  ACCRUED INTEREST  PREVMONTH POSTED INTEREST YO POSTED INTERES
= Logout

There are currently two types of reports available for an org user to download:
e Subaccount Activity Report: Reporting for your Organization on sub details
that includes balance, and interest.
e Subaccounts Balance Report: Reporting for your Organization on
transactions, balance and interest based on the date range selected.

Once the report that you would like to view has been selected, input a date range as
needed and then click on the “Export CSV” button to download the data.

# Home

Subaccounts Balance Report

B Reports

ennessee Titans Management v j_@ '!; 5/01/2022
& Logout
 Exportcsv
signes

Allan R
ennessee Titans Management Posted Interest

436 South 1 o )

436 South 1 ¥

436 South 1 9 s
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